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PARTuI-ORDERS AND NOTIFICATION BY THE GOVT. OF TRIPDRA 
THE HIGH COURT, GOVT. TREASURY ETC. 

Government of Tripura 


J?epa.rtrn'3nt of Cooperation 


No. F . 1:70/GL;RCS/85 D ated, A:;artala, the 18 th April; 1995. 


In pursuance of Notification No. F. 1-7D/ G Lj RCSi 85 dated, 2/2/95 as 
published in the extraordinary issue of T~·ipura Gazett~ on 16. 3 . 95. and 

1' ,, • ,., bl . . . '1 . f d '. .a.ccorcn ng to t.i.. e sa1u p u 1ICat1cn a.1~ p!:!rSo ns v1ere 1n ·orme... r::g2..rc1ng tJe 
draft rules of Tripu ra coop. s::cieties 3rd an:lendrncnt rules 1995 and given. 
15 days time for any objection,'suggestion it any regarding the draft rufos there­
of, but '.Vithin the said stipulated period no obje·:tion a nd or suggestions 
. 	 . l b -· C ~ ·t- ,.., • 0 T . f d ' IS recervel y me oop . LJe))c .....ov:.. oi !'l!Jlff::>, rom any one an as SliCJl 

~ c cnsiderio.,; ail aspects and observing <,Ii pr oce.Jures the s~rvic,~ rules of the 
r._) '! 
~ 	 employ ees of the Coo,~. So.:ieties as framed in exercise of the power conferred 

by Section 165 of the Tdpura Cooperative Societies, A.Gt , 1974 is hereby 

finally published. 
1. (1) Short titled and commencement :--These rules may be calkd 

the Tripura C~-operative _Societies (Third Amendment) Rules, 
1995. 

(2) 	 Tb.ey extent to the wh ole state of Tripura. 

0) 	 They shall come into force from the date of their publication 
in the Official Gazette. 
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• 
l. 	After Sub Rule (3) of the Rule 1W, in chap ter xii of the Tripura 

Coop. Societies Rules. 1976 (hereinafter referred to a s the Principal 

Rule) the follo wing Rule, namely, Rule III shall be inserted. 

"SERVICE RULES OF THE. EMPLOYEES OF COOPERATIVE 


SOCIETIES" 


Chapter 12(xii) . 

111. Minimum paid' staff. to be employed by a Co-operative S ociety. 

their respective essential' qualification and procedure of their _employment 

and the condition of their service-


l(a) Every Co-operative Society shall from time to time determine at a.. 


meeting of a Managing Committee the minimum number of paid staff required 


for smooth functioning of its busim:ss. 

l (b) Every So~iety sjlall fill up not exc~ediag 50% of such posts 

· (Excluding those of gr ade-IV staff ofeach category or class by promotion from 
officers or staff in the lower ranks. 

l.(c) The remaining pos ts (excluding those grade-IV staff) of each category 
or class of such Society ·shall be fill ed up. 

i) In case of Apex Society, by the Managing Committee of sucb 
Society by dire"t recruit.1, eut a nd. 

ii) In case of ::i.oy other Society, by direct recruitment by the Apex 

or the Central Society to which such Society is affi liated provided that in the 

event of direct recrui tmeot andior promotion of any perso n under the service 

of any Co-operative Society, reservation· ::.ystem as applicabl e to the · Govern­

ment d epartment shall b e followed and/or observed. 


iii) R ecruitment Rules of each and every grade and category of 

employees shall bl! formed by the Soeiety, which will be subj(!ct t o ai:proval 

ofthe Registrar, Co-operative Societies . · 


l.(d) The Apex or Central Society shall introduce a training scheme 


under which candida tes with required qualifications after selection, may 

be trained under the supervision of any Coop, Institute for at least 3 months 

to.be observed, subsequently after successful. completion of training, as direct 


frecruits in the service of the affiliated Society, at least 25 %of the direct . 
recruits for each category or class of posts of each sucli Society shall be filled 

up by such trainees wlio shall during their period receive, a stipend half of 

the minimum basic pay of the posts to which they are eligible for appointment. 
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1. (e) Minimum paid staff of a Society with a working capital or 
annual transaction of Rs. 1 Iakh.or a bove shall include l paid Manager or 1 
paid officer \Yith any other designation competent t'o dischHge function of a 

Manager. 

1. (f) The essential <iualifications for appointment to the post of 

~ fficers are­

a) in case of Apex Society,­

i) Bachelors Degree of any recognised University and 

iii) A pass certificate on Senior or Cooperative Officer training course at 
National Institute, poone or equivalent for ciass 1 officer and a pass certificate 
in higher Diploma Course in Co-operative from Co-operative Training 

College if'so required by the Managing Committee for others. 

Provided. that in case of a specially qualified candidate it may be sufficient 
if the candidate acquires qualification referred to at 

iii) above within two y ears from the date of his appointment on 
probation, 

b) in case of a primary Society,­

i) p assed School Final examination, 
· ii) Successful completio.n of a training course of a Cc-operative training 

centre, and 

iii) A speciR! training in Co-operation , if insisted on by the Society 
concerned. 

Provided that in case of a specially qualified candidate it may be sufficient 
if the candidate acquires qualification referred to at (ii) and (iii) above within 

two.years from the date of his appointment on probation. 
(2) The essentia l qualifications for appointment of accountant in the 

service of Co-operative Society shall be- . 

a) Graduate of a recog nised University, provided that preference will be 
given to a commerce graduate. 

b) S uccessful completion of a traini ilg course, at intermediate level, of 
a Cooperati\'.e training Iostitation. . 

(3) The essential qualifications for app ointment as assistant accountant 

Cashier or any other employee excluding grade IV staff in the service of Co­
operztive Society shall be-

a) School final passed examination and 
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b) Successful completion of training (at junior level) in a ny Coopera­

tive I os titution. 

(4) Tlie essential qualification for appointment as grade IV staff of !l 
Cooperative Soci~ty is education upto Class VIII standa rd of a recognised 

Sch ool. 

(5) All posts in grade IV staff o f a Cooperative Society shall be fi lled up 

by such Society, preference being given to loc;:tl candidates. 

(6) Where in case of any e?'isting employ·;~ of any Coopcro tive Society 

.the minimu m qualifications prescri bed in this rule fo: the po:,t are not satisfied 
he shail be retained in the service of such Society, subject to hi!i successful 

complet'.on, ·within three yea.rs from the d!tte of these r ;.;Jes coming into force 

of a suitable training course in any Cooperative Institution, as may be deter­
mined by the Managing Committee a ndior approp~iate author_ity if the com­
mittee thereof is removed. 

(7) The conditions of senice of the employees of Apex Societies a nd 

Coo·p Grative Baoks shall, subject to the terms er specific contract , enfo rcible 

by law, st:?-tutory Acts and the mies of the Central Gover!1ment, be as euounci· 

a ted in the appendix t o this chapter ; and the St~;_te Government may, by a 

genera! or specific order, extend the same to any other ':ooperative Society or 

class of Societ'.e_s as and when deemed p roper. 

Minimum sala.ries offkcrs and employees to be employed by LAiv1PS, 

PACS or Apc:x and Oi" federa.l Co-:iperarive Socicti~s. subject to the provisions 
of rule, the minimum p:!id staf f for Coope;:ative Bank or any other Society 

with a working capital or annual t: an sactions of rupees ten Iakhs or above 

shall be-

a) 0 .:1.e n1anager and or such like pest. 

b) One accountant 

c) One cashier. and 

· d) In case or an Apex Society, Impector or Inspector3 :is may be necessary. 

e) Field Supervisors. 

Chapter-13. 

l. Conditions for appointnieut,-a) No person shall be eligible for .being 

appoifited to any post under any Co-operative Society unles; he possesses the 
q ualifications prescribed in rule III. · · 
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Prcvided that this rule shall not apply to the employees who are already 
in the service or are. deputed by the State Government. 

b) If the Managing Committee -0f any Society decides to enhance the 
qualifications or scale of pay of any post in the interest of the business ~f the 
Society that shall be subject to the approval of the Registrar of Co-operative 
Societies but the pre·sent incumbant of the posts- concerned shall be absorbed in 
another post in the same scale of pay as was enjoyed by the incumbant concer­
ned at the time of the absorp~ion. 

c) No person wh•:l has not attained the age cf 18 years shall be eligible 
·for appointment to auy p ost under a ny Co-operative Society. 

No person over the age of 45 years shall be directly appointed to any post 
of grade I and II; and no person over the age of" 35 years shall be appointed t() 
any post of grade III and IV provided that in case of Schedtlied i.::·astes and Sche­
duled Tribes candidates t.he maximum age for direct appointment to grade III 
and grade IV posts shall be 40 years and these restrictions regarding age shall 

1 t not appiy in case of promotion or deputation or appointment for the service 
of one Co-Operative Society by another. · The following documents shall be 
accepted as proof of age of any person selected for &p.[K.intment to any po~t 
under a Co-operative Society name!y :­

i) Age recorded in the certificate of l\farticulation or School final or 
Higller Secondary or i•s equivalent examination, and 

ii) A certificate frnm Head of the Educational Institution last atten¢.ed 
in the case of those wh.) are not certificate hoid~rs as menti0n.ed in. Over and 
above in case of any doubt as to foe certificate, the appropriate authority may 
refer the matter to the medical Board for examination and them observation 
of the me.J i cal board shall be final for determination of age of the candidate 
of employee. 

d) No person shall be eligible for being appointd to any post under any 
Co~opernrive Society \.Vithc-ut a Medical cenificate of fit ne~s to be obtained 
from a registered, medical practitioner as may be requ1red by the Managing · 
Committee; who has also have to be satified that he possesses good cbaracter 
a nd actecc:dents. 

The lv!anaging Committee shall be the compgtent authority to prescribe 
scales and type of security deposit and/or personal sureties in respect of such 
category o f employees as considered neces;ary. The Managing Committee 
shall also be the competent au thority to revise the same from time to time if 
circumstances so demand. The officer deµuted by the State Government will 
not, however, be required to furnish any security. 

. -- - -..--....,.. 
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Tho Managing Committee shall be tbe appointing authori ty for variou~ 

categories of post9 under a Coop. Scc:iety. The Committee may, from time 

lo time, delegate its powers -in this regard to ~uch authorities as it may deom 

tit. 

Provided ~that all app ointments, including appointment by promotion 
shall be made on the basis of a test, written or oral, as may be deemed proper 

by the appointing authority. 

2) Grade and classificatic n of employees. In absence of any general or 
special orders to the contrary, e_mployees under the C o-operative Societie;> 

shall be graded as follows :­

Post with a &cale.:of pay having maximum of Grade 

I . Not less than Rs. 750/- I 

2. Not less than Rs. 600/- II 
3. Not less than Rs. 500/- III 

4. Not less than Rs. 350/- IV 

The Service of all empl oyees shall be classified as follows :­

i) Permanent ii) Probationery iii) T emporary. A "Permanent" 
employee means an employee who · shaII be engaged on a permanent basis 
after satisfactory compl etion~of probationery period. 

A "Probationer" means an employee appointed to fi ll a permane nt vaca­
ncy of a post and has not completed the probationery p eriod specified i n the 
letter of appointment or the further extended pe1iod. 

A "Probationery" shall _ordinarily be on probation for one year. He may, 
there after, be confirmed in the post if his work and conduct are found satisfac­

tory. Th<? prob.'.\tionery peri od may be extended by another year at the discre­
tion of the appointing authority. . 

A '•Temporary" empioyee means an employee who has been engaged for 
a work which is essentially of a temporary character and likely to be fi nished 
within a limited period or who is tem porarilly employed in connection with 

.a temporary increase in work of a permanent nature or who is temporarilly 
appointed in a leave vacancy. · 

3. (a) Commencement of service and seniority,- a ) Service shall be dee­

med to commence from the working day on which a p erson reports for duty 

in the forenoon. If be reports in the afternoon the service shall be dee:ned 
to commence from tbe working day next following. 
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Seniority in a particular post of the employees who are already in servic~ 
•fSociety on the date or on which these rules come into force shall be deter­

mined acco~ding t o the date of joining the post. 

If in case of any two or more employees the date of joining is the samt, 
there interse seniority shall be determined according to the age the older being 

the senior. In case of other points it is to be decided by the ID!inagement 
subj ect to approva l of the R . C. S. 

b) Seniority or the employee3 appoint~d arter the Commencement of thes~ 
rules in . each category of po<; ts shall be determined iI' the manner as 

follows : ­

i) In case of employees appointed or promoted to a post in one batch, 

the seniority shall be determini;d in accordance with the orders of the seniority 
specified . by the appointing authority on the r'esults of the test taken at the 
time of making the appointment or promotion. 

ii) In othercases, seniority shall be determined with reference to the date 

of .a ppoiiltment. But if one or more promo~ees and one or more direct 
recruits join the same date tbe promotees shall be rlaced above the direct 
:recruits. 

4. Pay, allowance and other con~essions, -a) The Managing Committee 
.shall be the competent authority t o fr.J.me scales of pay, dearness and other 

all owances in respect of each category of empio}ees Of the So ~i c ty . The 
Managing Committee shalL also be- the co mpetent aut hority to revise the same 
from time to time if circlt'nstances so demand. 

Provided that where a ;iy Co .:lp~rative Society has incurred loss in the 
pre\/iol's year, or has accumulated iosses in th1: account. t he Ma11aging 

Committee shall n•)t increase the scaie of pay or any aI!owance. in .respect of 
any ca tegory of its employees without the approval of the Registrar. 

b) Unles:; anything is otherwise provided in the terms of the appoinmeut 

a person of first appoinment to any post under the Society shall draw the 

ini tial pay of the post in the time scale of pay. . 
c) 1f any emphyee is promoted from a pos t to higher post or he is appoin· 

ted to officiate in a higher post for a period exceeding one month purely on 

a t~ rn~orary me:i.sure, his initial pay in the higher post shall 1:ie fixed at the 

st::ige i '1 the new pay scale next above the stage in the pay scale of the lower 
post from which he is promoted. 

- _...__........------._ 
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d) The annual increment in the pay scale accrue normally to an 

employee after he is completed one year's service at a stage io pay scal e 

unless it has been previously Withheld for reasons of Un-Satisfactory Work 

cond uct or any ·other reason. 

~) The Managing Committee may, in special, case·allow any employee h 

draw the initial pay at a higher stage than normally admissible for reason 
of higher qualification or better experience of the employee and may grant 

advance increments not exceeding two ata ti:ne (in a year) .t o an employee 
b~ way of encoura~e:nent for meritorious &erYices rendered by him. 

f) Travellfog allowance admissible to all categories of employees of the 
Societies for journey and halts on duty as also on transfer shali be guided 
by the rules of th e Society concerned. 

g) All categories of employees of the Societies shall be entitl ed to the 
benefits of c ontributory Provident fund as provided in the rules. 

h) The emplop ees of the Co-op. Societies shall be entitled to bonus if 
admis5ible under the provision of the payment of Bonus Act, 1965 (Act 21 

of 1%5). 

5. Transfer & training :- Every employee shall be liabl e t o be transferred 
from one post to another in the same scale of pay and/or from one station 
to anofaer in the int.!re3t of the bu3!ness of a C:> operative Society . Every 
em;_)loyeesb,all also be liable to join any trnining course as may be decided 
by the management a nJ wit! be entitled to full pay and allowances during 

t he t:·:i.ining period including period of journeys t o and fro~ the training 

centre. Any delinquenc:y on th~ p::ttt of an employee in earring out Such 
order of tr.u:;sfer or posting or training will be treated as an act of ins ub­
ordination which may c ~lminate in the dismissal of sueh an employee from 

t he Serviee of the Society on being followed procedure as. incorporated ia 

the servic~ rules . 

' 
On transf~.r from the ~tation to another or for joining a training c entre 

or return there-from every employ-~e shal! be entitled to three d ays' .joining 
time. in addition to the time required for the journey. The Chief Exec utive 

0 .fficer of the Society or Manager or Managing Director however, in special 
cases may not allow or extend the joining time. 
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6. Any Leave :-a) The following categories of leave shall be admissjbte " 
to an employee of a Co-operative Society to the ex:tent n_oted against eacb­

i) Casual leave. 

ii) Earned leave. 
iii) Medical leave. 
iv) Maternity Jeave. 
v) Extra-ordinary leave. 

Casual Leave. 

Casual leave is no leave and an employee who is no C.asual leave shall 

remain so with full responsibility his/her work. Not more than 12 days casual 

leave shall be granted in one calendar year. Casual }eave is only a conce­

ssion to enable the employee in special circumstances to be absent from dutf 
for a shor t p eriod without such absent being treated as leave under the leave 
rules. Generally not more than three days casual leave shall be granted at~ 
stretch. Un~er special circumstances this can be r elaxed by the competent 
authority . Casual leave, however, be c ontinued or taken in continuation of 
_holidays with p ermission of the authority. H owever, casual leave may not be 
granted in continuation with any other leave. 

Interposing Casual Leave 

Holiday or Weekly holiday interposed in casual leave shall not be ti:eated 
as casual leave. 

Cas ual leave can not be accomulated and therefore bala nee on a tilised 
casual leave in provious calendar year can not be carried forward to next year. 
Period spent on casual leave shall be treated as period spent on duty for all 

practical purposes like ear ning of leave and earning of increments. 

Casual leave shall be availed of by an employee only after formal sanction 
of the same by the sanctioning authority by making application at least before 
24 hrs. No casual leave shall be av:iiled of in anticipation of sanction except 

on following grounds to the satisfacti on of the sanctioning authority. 

a) Sudden illness of the employee himselffhereself or member of his/her 
family. 

b) Accidental injury or misfortune· like burning o f residential h ouse etc . 

c) Situation beyond the control of the employee. 

"C. 



if 

J!araed leave· means lea-fo •rneq i11 raspett ef period spont on duty. 

Every employee who has been in continuous and uninterrupted service of 
1he Society fox: not !cu than one monih may be allowed earned leave at the rate .­
l~ (one and half) daya for each completed one month. Provid•d that aacb. 
leave may be accumulated upto a maxi um period of 90 day1. ­

Medical Lea~• 

The employee ilhall be entitled to "Leave ulary" for the peri0d &vailed of 
earned leave. . 

Medital leave on production of .medical certificate is admis~ible to an 
employee at the rate of 15 days_ for every completed I (one) year of. service 
with t (half) average pay and on production of medical certificate issued b·y 
·the competent registered medical practitioner. t (half) average pay wiU bo cal­
culated on the basis ofaverage, monthly pay actually e~rned by tho employee 
during the proceeding 12 months of his/her duty. . . 

Medical leave admissible may bo accumulated upto a maximum of 90 day~ 
in whole service period. The sanctioning authority shall reserve the right to 
direct an employee who applies for medical leave to appear before a Doctor 
or a penal of Doctors arranged by such authority and the employee shall be 
bound to comply with such direction. 

The sanctioning authority may demand medical fitness certificate from a 
competent medical authority to allow an employee to resume duty after avail­
ing of medical ·tea vc. 

M aternity Leav~ 

Matern~ty leave may be granted to a married female employee of the 
Society for a period not exceeding 90 (ninety) days (48 days pre-delivery period 
and 42 days post delivery perio~) on auy occasion and 270 (two hundred and 
seventy) days during the entire period of such employees service subject to 
production of medical certificate from a registered medical pract itioner. Pay 
for the pe~iod of maternity leave wilt be calculated as '•Leave salary'~ . 
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ibtn-ord ina.ry Lea vc. 

Extra-ordinary leave without pay may be sanctioned to an ~mployea ill 

11p~ial circumstances for a period. not exceeding ~(sixty) days for every five 
years completed service, when no other leave is admissible under the Rules-. 

Jn calculating Earned, Medi~al, Maternity or Extra-ordinary leave weekly 
. holidayi or declared holidays falling within tbe period of such leave will 
l>e a part of the period of leave. 

No employee of the Society shall leave his/her station on leave or otherwise 

without station le;tve permission from ~he authority.. In the application· of 
siation leave permiasion, the employee shall mention full address or his/her 

place or stay. 

C-0mpetent authority to sanction leave. 

The authorities competent to sanction leave shall be ! ­

a) The president or the person authorised by the prcside~t in case o( 

Managing Director or Manager. 

b) The Managing Director or any other officer ·a-uthori&ed by him in 
case of other, employees. 

7. 	 Conduct & discipline. 
a) Every employee of a cooperative soci~ty shall at all times 

i) Maintain absolute integrity. 
ii) mainta in devotion to duty. 

iii) Abide by & ~omply witb the rules of the society & all orders ond 

directions of the superioJ a'\lthority. 
iv} Jischarg~ his duty to the best of his ability in the interest of the 

Society. 
b) All employees shall so manage the private affairs to aviod habitual 

indebtedness or iQsolvency, and an employee against whom any legal procee- . 
ding is instituted for the recovery of any debt due from him or for adjudging 
him as an insolvent shall forthwith report the full facts of the legal procee· 

ding.; to the Society. 

c) No. empl oyee shall, except in accordance wi~h any general or special 
ordc;: of the Managing Committee or his superior officrrs or in the performan:cc 
in goud faith of the duties ~ssigned to him communicate directly or 

indirectly the contents of any official documents or any part thereof or 

~-.. 
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ether information to any other employee or any person to whom be is not 

authorised to communicate such contents or information. 
d) No. employee shall accept or permit any member of his family or 

any person acting on his behalf to accept any illegal gt atification or pecuniary 

advantage or gifts, etc. fr;om any person or agent having dealing with the 

society. 
e) An employee shall not borrow.money or in any way place himself/ 

herself under a pecuniary obligation.to any person .or any firms without the 

previous sanction of the authority. 
f) All employees shall have to furn ish annual statement of a>sets and 

liabilities in forms as may be pre~cribed by the Society if so demanded, a ~d 

vfolatlon ~f these rules ~hall be treated as a major offence. 
g) AU employees of the Society shall be well·d isciplined , will behaved 

regular, punctual an_d sincer~ in attending to their duties and they shall be 
loyal to the Society. 

8. Misconduct-Any or more of the following acts shall constitute 
misconduct namely 	: ­

i) Wilful in.subordination or disobedience to any lawful order of the ... 
Managing Director or any other employee of the Society superior in position, 
besides the president efany other authority .as may be decided by the Board. 

ii) Illegal stoppage of work or going on illegal strike or abetti ng, 
inciting, instigating or any action in furtherence of stoppage or strike in 
contravention of any law for the time being in f')rce. 

iii) 	 Wilful s lowing down !n performance of work o·r abetment or insti­
gation thereto. 

~v) Abetting, conniving at, or attempting or committing tteft, fraud or 
. disl:_i.onesty acting in connection with the business, property or affairs of the 
society or its customers or any other person or institution connected with the 
society. 

V) Failure to account for/ or delivery any property of the society when 
.the~ come into bis/ her hands or concealment, misappropriation or conversion 
of properties of the society or its customers or any persons or organisation 
connected with the society. 

vi) Giving or taking of bride or illegal gratification from a customer or 
an employee or any other person or organisation connected with the society. 

vii) Absence without leave or stayina sanctioned leave without sufficierit 
satisfactory grounds · for sanction of Ieav~. · 
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vii i) Late attendance or not less tha n t hree occasion with in a m onth ar 

habitual absence from the appointed place of work without sufficient satis· 

factory reason. 

ix) R epeated brack of any law applicnble t o the society o r R ules framed 

by the society inclusive of ser vice Rules. 

x) Attemptin g to c ollect or collec:ti on wi thout permission of tho 

approp riate auth ority of any cash on kinds in the name of the society. 

xi) Aiding or abett ing or coming at commission of any act of m isco n­

duct specifi~d in clause (v) and (vi). 

xii) Drunken or riotious, disorderly or indecent behaviour in the pre­

mises of the society or his/her place of duty. 

xii i) Ffabitual negligence of work or habitual or gross n egligence or 
n egligence involving or likely to involve th e society in loss. 

xiv) U nauth orised disclosur,e or ·d-i ver_l!ence or attempt thereto of any 

information re~ard ing the affairs oftbe society to any of it s cu ~t0 mer o r 
person or institution c onnected with th e business of the society wh ich is confi­

dential, the d isclos ure of such thing is likely to be prejudicial to the interest of 

so · iety. 

xv) 'Vilful damage to any oroperty of the society or its c ust omer or 

any p~r~'1n or i nc; titution co:ine::ted with the society. 

xvi) H ol ding or attemnting to hold or attendinr.: any meett ing in the 

premise~ of the c;ociety witho1J t prio r permission-of the Ma nagin~ Director. 

xvii} Ga mbl in g or ahetting or attempting to do so in the pr~mises of the 

soci ety or at h i~ 'her place 0f duty. 

xviii) Faili rt'! to show OF0ner courtesy and attentio n t ow:irds customers 

or o ther in who~e cont1.st h'!!~ !-ie 'l\av co me in di>charse of duties. 

xix) Sleeoing during office h ours. 

xx) Lo!terin!?" idling or w:is ting time during workin?; hours of being 
within the s0ciety or at bis/her place of work without per mission . 

xxil Doin!! private or pers.1 n:i.l work wi th th.:: society wi th or without 

tools or m1terials belonging to the society without the pri or permission of the 

M :rnaging Direct or/Manager. 

xxii) Engaging in o ther employment while in the service of the society, 
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xviii) Refusal to accept any ordM, charge. list or other com munications 
served by the authority. 

xxiv) K nowing o r wrongly iotert'ering with the records of attend ence or 

means in recording att~nd rnce: f.J r himsel f/hc~sel f of a ny employee. 

xxv) Convictio:i by any c Y.1rt o f laY\.' for any criminal offence involving 
nnral turpitude. 

xxvi) Refosal to pc · f.)rm ov ertime work . 
9 . Pu nishment :-An em;!oyee wuo commits breach of a ny provision 

of Rule 8 or who displays inefficiency, negligence, iasolanc; or who wilfully 
does anythin_j detrimental to the interest of the society or any institution 
c~nn~cted "dlt the society or in :p ilty of miscoodi1ct within the meaning of 
the Ruie 9 :>i1al! be liable to su::h puaishmeut a s the c ompdeut a uib ·)r ity may 
aw.>rd. 

n ~o punishment shall be awa rJed to any emoloyee uoless he1she ha~ 
been communicated in wr iting of the grounds on which it in prop osed to 
a ward punishment o n hi m/her, Unles~ he.'she has been given a n opportuni ty 
and all facili ties including personal hea ring to explai n his/ her p osition in 

' ­
· writin ~ . 

ii} N o pu uishment of with holding incremera t or promotion or both. 
or reduction in rank or di'infr;s ::i l/ te rm; 11 1t ion fro m ~erllice shal l be awa rded to 
an employee in re~pec:t o f the '.!.lle]ed n · ~co nJuct, by a per~'1n other tha n the 
complaint or the authority framing charges a~ainst bim'her. 

iii ) An employee ag1ius t who :n an enq uiry will be held. sha 'l be f! iven :l 
charge sheet in writ ing fort h the al!egati.rn against him/her and req ui ring his/ 
her explanation in writing He/she shall be g iven a n opportunity to an~wer the 
charges set for th against hi m/her permitted to defend himself/herself p erso. 

natly except for rea~on t o be recorded in writing hy the person hold ing any 
inqu iry. The employee shall be permitted to produce wi tness in his:'her 
defen~e and cross e ~arn i ne any witn~ss on whose evidence the charges rest. 
A concise summery of the evi dence laiJ down the so:iety side as well as 
employe~-s side sb1ll b~ rec:o rJed alo1g \\.L t il find ings of t he E 'l q 'i ty Author;t'-' 
t o he a pp oin 'e J as pe r Rule 9 (vi). 

iv) An e,11ployee against wh·Jm :nv p unish ment is cont empletecl to be 
i tn [1 .)S ed may be suspended by t he l\.fanlging D' r~ctor or a ny other authorit y 
empowered for the p u·pose by the Board of D :rcctor or Managing Commit t~e 

for a re.io.onab' e period in the circun:sta rcts 
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of time required for framing the char~es' holding a con:pletion of enquiry. 
The order of suspension may take effect immediate Ii on com munication to the 
employee co11cern~d. If as a result of explanation tend .::red or the enquiry held, 
it is decided to e'<empt the employee from the charges, the employee shall be 
deemed to have been on du1.y and shall be entitled to get full emoluments and 

all admisiib!e privibges for the period of his/her suspen~lon minus the sub· 
sistance allowance paid to him during the p :riod of su>pen•ion. An employee 
shall be eutitled durin~ t1·, e peri0d . of h's.'her suspen ion to a subsistance all­
owance @ ·50% of the pay and allow,mce which wo uld, but for a ·suspension 
p'riod to him/ her, · 

a) The suspended employee shall not be entitled to abse•'t himself frorn 
bis station during the period of his suspt.nsioo without p revio'JS sancdon of 
the appropriate authority of the Society. 

!--) No payment ofany kind.other than the authori sed subsi -teii.ce allowance 
and other Rdm i~sible allowance, is to be made to an employee during the 
period of susp~nsion. 

c) If any employee i ~ ah~ent from duty by reason of h is being arre\ted or 
committed to prison either for debt or on criminal charge, he shall not be 
allowed to draw iiny pay, leave salary or allowances for the period of such 
absence until decis:on of ihe case against h:m. Under the adjustment of his 
emoluments may be made according to the circumstances, or the case, the full 
amoun t being give" only in the event of the employee being aquited of blame, 

or if the imprisonment was for debt, or its being proved thilt the emphyee's 
liability arose from circumstances beyond his control then ful l . amount 
may he :i.llowed, th.e.. period 0f such absence from duty will he treated as a 
period of spent on duty. w!ien Jes' than full amount is allowed. the period 
may also be rreated as 0 n r:iuty on leave as the Man~1gi ng Com mittee may 
decide. 

v) 1'J0 emnloyee ~half, in ally c1se. be keot urtder susn·~n,ion for a p eriod 
exce ' ding 6 (Si~) moriths at a time in norma.1 course. fo case ofcontinuing the 

period of suspen5ion for the period exceeding 6 iSi"t) months_ reason for such 
extension of 1he peri t1d o fsu~oen sion shall be record~d in writing by the con­
cerne<l authority and communicated tci the employee, but in no case the total 
period sh.'.! 11 be allowed to exceed 2 (two) years If nothing is decided as to the 
susoensio n. tti-e suspension will be withdra\vn a nd the enquiry w·ll continue in 
usual course. 
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vi) An employee desirous ofthe refress of any grievence relating t o unfair 

. treatment and/or wrongful extraction by any other emo!oyee ofthe society shall 
submit a complaint to the Managing Director or & ny other Officer authorised 

by the Managing Directo r who shall as non as possible investigate into the 
complaint at such time and place as he m1y fix, the Manag,ing Direetor and 

/or the authorised person shall i.ivestigate in manner as he may deem proper 

to find out the truth anll for the end of justic~ wb.en the em ployee alleged a_gainst 

shall be given opprotunity to explain his/her p ositio:i. The decision Of thP. com­

plaint sbaU be intimated to concerned employee. In case of any similar grievence 

ag1inst the Managing Director, the complaint shall be lodged with the Presi­

dent of the Society :.i.ni the investing authority will be such person as may bo 

authorised .by the President or appropriate authority of a soc iety. 

10. Disciplinary and Anpeliate Authorities : 

For the purpose o •· imposing: anv by the President or Cf1airman or com­


P•!tent authoity of a S·ir.; ie•y subjet to anp roval the Bo:ird a11d or Ma:nging 


Committee of the Soci..;ty or t he Ad ministrator as the case may be which is the 


appo;ntin~ authority shall he discinlinar.,- authority, and the general body of 

memher~ in the general meeting sh ·1 1J he the anp.elate an thori ty. 


Provi"led that no aop·n.l shall be enter tai!'led if it i~ not preferred wi thin a 

period of three months from the date 0f receipt of the ord!r a w.irding punish­

ment, provided, however. that the auth0rity competent to hear arpeal may in 


deserving cases grant exem!)tion from the Rule on accou!'lt of r<!asons to be 

recorded in writing . 


I!. T ermination : 

The services of any enrnloyce shall be termina')le for thwith without any 

~o tice in the following circumstance :­

i) Cau5ing loss in the fro'll. o f dcfaulcation . m ic;::i..,p ropriation, etc or 
damage to the prOi)~rties of the Society establi<;hed by the competent authnrity. 

ii) Whe11 he/she act in c1ntravention t ,.l the bye-law~. Cooperative Societ;es 

Act. Cooperative Societie~. R.ules or service R. ules of the Society or any otb.er 

Ru l•!3 framed by the Society, th~ charge of which has been established by the 
Society b y the competent authority. · 

• iii) When convicted in the C:'1urt of law or offences involving moral turpi­

tude including offences under liquor prohibit ion Act. Opium Act, etc. like 
Act, a• arrlicable in t~is Sta te. 
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iv) The service of an employee who bas been in continuous employment 

for a period exceeding 1 (one) year but less than 3 (three) years can be 
terminated by giving su:h e:nploye:: at le1st 30 (thirt y) days notice in writing 

or thirty days salary in lieu of such n otice and service of an employee who has 
b eed in continuous emplo;•ment for a period exceeding 3 (three) years i::an be 
terminated by giving bim:her at least 60 (sixt)") days no tice in writing or 

60 (sixty) da)S salary in lieu of such notice. This will not be applicable to 
employees who reti re fr om service in due course or who have been dismissed 
from the service. N otbing in this Rule affect the authority of the Scciety to 

dismiss any employee fo r m isconduct or other offence of service nature without 

n otice of fortiet the salary in lieu of notice. 

12. An employee shall have option to retire <> fter completion of 
20 (twenty) years of service . 

~ 

~ 13. In case of appoint ment to a pe;son in a Coop. Society, leave affairs, 
d isciplinary p roceedings and retirement matters of employee of a Coop. 
Society. F rom applicable to the Tripura S tate G ovt. P.mployee~ may be 
used by the Coop. Societies as far as practicable aod in t his connsetion if 
any disput is arose, the decision of the Registrar of Cooperati\'e Societies 
G overnment of Tripura sball be final. 

.SdHllegible 

Joint Secretary to the 
Government of Tripura. 
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